Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Gouncils, Interna! Drainage Boards and other Smaller Authorities™:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 mililon; or
+ where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); ot
« have requested a limited assurance review {fec payable}

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority In England that gither recelved gross incoms or incurred gross expeanditure
exceeding £25,000 must compiete Form 3 of the Annuel Governance and Accountabilty Return at
the and of each flnanclal year in accordance with Praper Praciices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6
« The Annual Internal Audlt Report must be complsted by the authority's internal auditor.

« Sections 1 and 2 must he completed and approved by the authority.
. Section 3 Is complated by the exlernal auditor and will be returned to the authority,

3. The authority must approve Section 1, Anhual Governance Statement, before approving Saction 2,
Accounting Statemants, and both must be approvad and published on the authority website/webpage
before 1 July 2022,

4, An authorify with slther gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which ls unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by emall or post (hot both)
1o later thar 30 June 2022, Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Return Sections 1 and 2, fogethar with

+ a bank reconciliation as at 31 March 2022

+ an explanation of any significant year on year variances In the accounting statements
« nofification of the commencement date of the petiod for the exercise of public rights

+ Annual Internal Audit Report 2021722

Unless requested, do not send any additional documents ta your external auditor. Your external auditor wilk

ask for any additional documents needed,

Once the external auditor has completed the fimited assurance review and is able to give an oplnlon, the

Annual Governance and Accountabilily Sectiont, Section 2 and Section 3 - External Auditor Report

and Certiflcate will be returned to the authorliy by email or post,

Publication Requirements

Under the Accounis and Audit Regulations 2015, authotlties must publish the followlng Informatian on

the authorlly website/webpage:

Before 1 July 2022 authorities must publish:

« Notlce of the period for the exercise of public rights and a declaration that the accounting slatements
are as yet unaudited,

. Sectlon 1 - Annual Governance Statement 2021/22, approved and signed, page 4

+ Section 2 - Accounting Statements 2021722, approved and signed, page §

Mot later than 30 September 2022 authorities must publish:

» Notice of conclusion of audit

. Saction 3 - External Auditor Report and Certiticate

. Sections 1 and 2 of AGAR including any amendments as a resuli of the limited assurance review,

It Is recomimended as best practice, fo avoid any potential confusion by tocal electors and Intesested

AU
Acl 2614,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021122

« The autnority must comply with Proper Practices In completing Sections 1 and 2 of this AGAR. Proper

Practioss are found in the Praclifioners’ Guide* which s updated from time to time and contalns everything
needed to prepare successfully for the financlal year-end and the subsequent work by the external auditor.

Make sure that the AGAR Is completa (no highlighted boxes left amply}, and Is praperly signed and dated. If the
AGAR conlalns unapproved or unexplained amendments, it may be returned and additional costs will be incurred,

The authority should raceive and note the Annual Internal Audit Report before approving the Annuaj
Governance Slatement and the accounts.

Use the checkilst provided below to review 1he AGAR for completeness before relurning it to the external
auditor by emall or post (not both) no later than 30 Juns 2022,

The Annual Governance Statement {Sectlon 1) must be approved on the same day 0¥ before the Accounting
Statements (Ssction 2) and evidenced by the agenda or minute references.

The Responsible Financial Offtcer (RFO) must certify the accounts {Seclion 2) before they are presanted o
the authority for appreval, The aulhority must in this order; consider, approve and sign the accounts.

The RFO is required lo commence the publlc rights period as scon as praciical after the date of the AGAR approval,

+ Do not send the external auditor any information not spacifically requested. However, you must inform your

-

external auditor about any change of Clerk, Responsible Financiai Officer or Chairman, and provide
relevant authority owned generlc email addresses and telephone numbers.

Make sure that he copy of the bani reconciliafion to be sent to your externat auditor with the AGAR covers
all the bank accounts. i the authorlty holds any short-term Investments, note thelr vaiue on the bank
raconciiiation. The external auditor must be able to agree the bank seconcillatlon to Box 8 on the accouming
staternents (Bection 2, page 5). An explanation must be provided of any difference between Box 7 and
Box &. More help on bank reconclliation is avaliable In ine Praclitioners’ Gulds™.

Explaln fulfy significant variances in the accounting statemnants on page 5. Do not just gsend a copy of the defalled
accounting records instead of this explanation. The axternal audifor wants to know that you undarstand the
reasons for all variances, include complete numerical and narrative analysis to suppott the full variance.

If the external auditor has to review unsoficiied information, or raoeives an Incomplate bank reconciliation, or
varlances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2021) equals the balance brought forward In the current year (Box 1 of 2022},

The Responsible Financial Officer (RFQ), on behalf of the suthority, must set the commencement date for the
sxerclse of public rights of 30 consecutive working days which must inciude the first tan working days of July,
The authorily must publish on the authority website/webpage the information raquired by Regulation 15 @),
Accounts and Audit Regulations 2015, including the period for the exercise of publlc rights and the name and
address of the external audltor before 1 July 2022,

Al sectlons Have all highlighled boxes have been mplt

Has ali addiional information requested, including the dates set for the period
for the exerclse of publie rights, been provided for the external auditor?

Intatnal Audit Report | Haveal highlighted boxes been completedbythe Internat atiditor ant explanations provided?

Annual Governance and Accountabliity Ratu

D —
saction 2 Has the authorily's approval of the accounting slatements been confinmed by

Seclions 1 and 2 Trust funds - have 2l disclosures been mada If the authorily as a body corporale |s &

Sectlon 1 For any slatement lo which the response Is 'nd’, has an explanafion been published? | "

the signature of the Chalrman of the approval mesting?

Has an explanation of significant variations been published where racuired?
Has the bank reconciiation as at 31 March 2022 been reconciled to Box 87

Hae an explanatlon of any difference between Box 7 and Box B haan provided?

sole managing lrustea? NB: do nol send lrust accounding slatements unless requested.
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Annual internal Audit Report 2021/22

New Romney Town Councll

snewroriney-tegov.k

v RN

R e

During the finanglal year andad 31 Mareh 2022, this aathority's infernal auditer acting independently and oh tha basls
of an assessment of sk, carded outa selective assessment of compliance with the refevant procedisres and controls
In cperation and ohtatned appropriata evidence from the authority,

The Internz! audit for 2021/22 bas been carried out In aecordance with {his aulhority's needs and planned covarags,
On the hasis of the findings in the areas examined, the internal audlt conclusions are summarised in this 1able, Set
out below are lhe objeclives of intarnal control and alongside are the Internal audit conclusions on whether, In ali
significant Tespects, the controf objectlves were belng achieved throughout the financial year tp & standard adeguate
to mest the neads of this aathorlby.

A, Appropriate accouniing records have been properly kept throughout ihe financial yeat,

B. This authorily complied with lts financlal regulations, payments were supported by invoies, all
axpanditure wag approved and VAT was approptlately accounted for,

C. This aulhorily asseseed the slgnificant risks to achieving ils oblectives and reviewed the adequacy
of arrangements to maneage thase,

D. The precepl or sates raguiremant rasulied form an adenuate budgetary proceas; pragreas against
the budgel was regutarly monltored; and resarves ware appropilate.

E. Expecied Income was fully racelved, based on correct prices, properly recorded and promplly
tanked; and VAT was appropriately pccounted for.

F. Peily cash payments were propetly supporied by recelpls, all pslly cash expenditure was approved
and VAT approprlately accounted for,

&. Satarles {0 employees and allowances fo membare wers pald In accordznce with this authorify's
approvals, and PAYE and M raquirements were properly appllad.

H. Asset and investmenls fegisters wera complata and acturate and proparly malntainad,

b Periodic bank account raconclliations were propery catrded out during the year.

1. Accounlng slalements prepared during the year were preparod on tha corract accouniing bas's (raceipis
and paymenls or ncerne and axpenditure), agreed to the cash book, stpported by an adequats audit
trail from underlying records and where appropriate deblors and creditors ware propetly recorded,

K. 1f the authorly carlified llself ea exempt from & Himited sssuranca review In 2020121, i mef the
axamption eriteria and carreclly deciared itzelf exernpt, (If the authorly had & limitad assurance
reviow of its 2020/21 AGAR tlck "not coverad’)

L. The aulhorily publishes Wformalloh on a free o 2ocess wehsilefwabpage up lo ¢ale at he lime of
Ihe fnternal audit In aceordance with any relevant lransparency code requiraments

. The aulhority, during the previous year (2020-21) corractiy provided for the period for {he exerclsa of
public righs as required by tha Accounts and Audlt Regisiations {evidenced by the notice published
on the website and/or authority approved miniites confirming ihe detes sel).

N. The authorlty has compled with the publiestion requiraments for 2020421 AGAR
(see AGAR Page 1 Guldance Notes),

O, (For local councifs onty}
Truet funds {inciuding charllable) - The councll met Its respensibllilies s a trustes,

For any ofher risk areas identifled by this avlhority adequate confrols exlsted {(ist any ather risk areas on separate sheefs If needed).

Data{s} Internal audlt uadertaken Name of passon who carrled oul the Internal audit
FLURL 2 §7106/2022 David J Buckett:: 1177

Slgnature of parson who
carred outihe internal audit
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Section 1 - Annual Goverhance Siatement 2021/22

We acknowtedge as the members of:
New Romney Town Councll
our responsibility for ensuring that there Is a sound system of internal confrol, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of cur knowledge and belief, with
respect to the Accounting Statemsnts for the year ended 31 March 2022, that:

prapared lls accounting stafemments in accordance

4. Wo have pit in place rmngemels or elfecive financlal
with the Accouris and Augit Regulations.

management during lhe year, and for tha preparalien of
the accouniing stalements.

2. We maintained an adequale system of Inlernal control
Including measuras deslgned to prevent and detect fraud
and corruplion ard reviewad iis effectiveness,

- | mada propsr arrangemenis and accepled responstoliity
| for safeguarding the public money and resoircas in
| its charge.

has only done whal If has the legal power fo do and has

3. We lock all reasonable steps 1o assure oursalves
1 complied with Proper Praclices in dolng so.

that Ihere are po maliers of actuai of potenlial
non-comphance with faws, reguiations and Proper
Praclices {hat cowd have a significant inanclal affact
on lhe abllity of this aulhorlty to conducl s

business or manage [ts finances.

4. We provided proper opportunily during the year lor
the exarclse of eleclors’ rights in accordance with [he
requirements of the Accounts anit Audit Regulatlons.

5. We cariled oul an assessment of he risks {acing fhis / considered and dacumented the financiz! and olher risie It
\L;/

| during the year gave all parsons Inferesled the epporturky lo
Ingpeel and ask guestlons abeul this auliorly's accounts,

authority and look apprapriale sleps to manage those | Iapes and deall with them propsriy.
risks, Including e Infroduction of internal conlrels andler
exlernal Insurance cover where required.

&. We maintalned Whroughout fie year an adecjuate and

elfactive sysiem of Internal audit of lhe accounting
records and control syslems.

| arranged for & compelenl person, Independant of the iinanolal
A controls and procediires, lo give an ohjective view on whathor
] inlernai conlrols meet tho needs of Ihls smallor avihortly.

| rasponded to matlers broughl fo its altantion by infarnal and
exlermnal aud,

1 disclosed evaryliing ft should have ebout is buslness activily
A dusing the year including events taking place affer the year
end if ralovant.

7. We took appropriate action on all malters ralsed
In reports from Internal and extemal audil,

. Wa tensidered whather any [Higalien, flabillties or
commllemants, events or ransacilons, oceuredng eilher
dirlng or after lhe year-end, hava a finanslal impacl on
this authority and, where appropriale, have inckided them
In the sccounting siataments,

9, (For locat counclls only} Trust funds Inciuding
charilable. fn our capaclty as the sole managlng
trustoa we discharged our aceountablity
responsivililies for the fund{s)/assels, ingluding
financial re poring and, If required, indapendant

has met all of its responsibliitfes vhers, 83 a body
corporate, If Is a sole managing trustos of & fecal
sxaminalion or audi.

trust or trusts.
*Please provide explanations to the external auditor on a separate sheet for each 'No’ response and deseribe how the
autherily will address the weaknesses identified. These sheets must be pubiished with the Annual Governance Statement.

This Annual Governance Staiement was approved at a Signad by the Chafrman and Clerlc of the meeling where
maeting of ihe authosily om: ) approval was given:

29 [0t(22

and recoided as minute reference; Chalrman

0 (mfarz_-“l%@ ()(‘3\) : Clark

www.newromney-te.gov.uk
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Section 2 — Accounting Statements 2021/22 for

New Romney Town Coundil

1. Blncbroght  baginning of the year
forward 1,041 829 1,232,218| a8 secorded I the financlal records. Value mirst agras fo

Box 7 of previous year.
2, {+) Precept or Rates and Tolal amaunt of precept for for [DBs rales and levies)
Levies 366,369 361,000\ received or recefvable In the year. Exclude any grants
recelved.
3, (+) Tolal other recsipls Tolal incorme of raceipts as recorded i the cashbook less
65,200 41,784! he procapl or rafesfievies racelved (line 2), Include any

qgrants retelved.

e —t

4. (<) Slaff cosls Total expendilure or payments made to and on behall

of alf employees. Include gross salaries and wages,
116,985 127,681 amployers NI contribufions, employers persion
contribulions, graluities and severanse pa yiments.
8, {-) Loan interestcapital Total expandiiure or paymenis of capllal and Inferest
repayments D 0 made during the year on lhe atithorily's borrowings (If any)
6. (-)All other payments Total expendiiure or paymenfs as recorded In the cash-

124,195 290,109| book fass staff costs {ino 4) and foan inferest/capital
repayments (line 8).

Tolal batances and reserves al the end of the vear. Must

1,232,218 1,217 ,212) aqual {1+2v3) - (4+5+6).

The sum of all current and deposit banic accounts, cash

1,256,960 1,242,343 holdings and shoit ferm Investmenls held as af 31 March -
To agree with bank raconelilation.

The value of afl the propery the authorlly owns — It Is made
3,698,082 3,615,846 up of all ils fixad assels and long larm invesiments as af

7. (=} Balances catrled
forward

8. Total valug of cash and
shorl tesm Investments

9. Total fixed assets pius
long tatm investments

and assels 31 March.
18 Tolal bosrowings The owlstanding capital balance as at 31 March of &l loens
G O from third parties (nofuding PWLB). J

14, (For Local Counclis Daly)
Disclostre note re Trusl funds
(Inctuding charitible)

The Councll, as a body cotporale, acls 88 sole lrustas for
and Is responsible for managing Trust funds or ELEICH

N.B. The figures in lhe accounting stalements above do
nol Includs any Trust ransactions.

| ceriiy that for the year ended 31 March 2022 the Accotinting | contirm that fese Accounting Slatements were

slatements In this Annual Governance and Accountability approved by this authority on this date:
Return have been prepared on eilher a recelpts and payments f
or Incore and expenditure basls following the guidance In 22 (0 tw [ el

Govermnange and Accountabllity for Smailer Aulharities — a
Practilioners' Guide io Proper Pracllces and present falrly
the financlal posttlon of this autterity. e
Signed by Responsible Financlal Offlcer bafore being m‘ﬁ@u@m' 25< U>Q§ﬂ>

presented io the authorily for approval

as racorded In minute reference:

Signed by Chalrman of the mesting whers the Accounting
Slatements wate approved

Date g (au{zo22

e
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Section 3 — External Auditor Report and Certificate 2021/22

In respect of New Romney Town Council — KE0190

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website —
https:!/www.nao.org.uk/code-audit—practicelguidance—and-information-for—auditors/ ‘

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2022; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

On the basis of our review of Sections 1 and 2 of the Annual Govemnance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature Plee L{W_%'U'tut LLi® Date 27/09/2022

* Note: the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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