
Cinque Port Town of New Romney 
 

         Town Clerk’s Office 

         Town Hall 

         New Romney 

         Kent TN28 8BT 

 
               Tel: New Romney 01797 362348 

        Mrs C. Newcombe 

              Town Clerk 

                    and 

Responsible Financial Officer 

 

 

Ref: CN/3005                                                                20th June 2024 
 
 
Dear Councillor, 

SUMMONS TO ATTEND AN ESPECIAL MEETING OF NEW ROMNEY 

TOWN COUNCIL, TO BE HELD IN THE COUNCIL CHAMBER, TOWN 

HALL, NEW ROMNEY, ON WEDNESDAY 26th JUNE 2024 AT 6.45PM. 
 

You are hereby summoned to attend the above-mentioned meeting of 
New Romney Town Council to consider the under-mentioned business. 
 
Yours sincerely, 
 

C T Morris 

 
Mrs C T Morris 
Deputy Town Clerk & Responsible Financial Officer 
 
Email: town.clerk@newromney-tc.gov.uk  

 

PLEASE NOTE: The afore-mentioned meeting will be held physically and 

will commence at 6.45pm.  

 
Anyone displaying any symptoms of Covid-19 should NOT attend the meeting. 
 

PUBLIC PARTICIPATION AT TOWN COUNCIL MEETINGS  

 

1. Who can participate in a New Romney Town Council meeting?  

Members of the Public and Press may attend this Council meeting, except at such 

times as certain sensitive personal, legal or contractual matters may be considered 

in private and confidential session, when Members of the Public will be required to 

leave the meeting. 

mailto:town.clerk@newromney-tc.gov.uk


 

A maximum of THREE members of public may also participate by submitting a 
question at a meeting. The question must relate to a matter affecting the parish of 
New Romney and/or its residents. Each submission must last no longer than 3 
minutes in total.  

Any such question should be delivered to the Council by way of a written statement 
submitted by email by midday on the day of the Council meeting - to be read out 
during the meeting. The question submitted should be mindful of the 3 minute 
speaking time available. The reading of the question will allow for any mid-sentence 
delivery to be completed before being stopped at the three minute deadline. If any 
Member of Public does not have access to email, a question can be submitted by 
email by a representative on their behalf. 

Any such questions should be emailed to: town.clerk@newromney-tc.gov.uk by 
midday on the day of the Council meeting.  

2. How and when do I have to let the council know that I want to participate?  

You will need to give written notice (via email or post) that you would like to 
participate by 3pm on the Wednesday before the meeting, providing your name and 
contact details and a summary of what your question subject will be. No late 
notifications can be accepted.  

3. What happens if more than three local residents want to participate by 
submitting questions to the Council?  

The system will operate on the basis of “first come, first served” as identified by the 
Clerk. You will be notified as soon as possible after your ‘notification of wish to 
participate’ has been received as to whether or not you will be able to participate (by 
reading out your submission).  

4. What will happen at the Council meeting?  

Your question will be read aloud during the agenda item: Public Questions. If it is 
possible for the Chairman to provide a response to your question at the meeting, 
he/she will do so. If it is not possible to provide a response at that time, a response 
will be provided in writing – usually within 28 days of the meeting taking place. 

Agendas and reports for meetings will be available at least 3 working days and 
usually 7 weekdays before the date of the meeting on the Town Council website. 
Any supplementary sheets will be available the day before the meeting and can be 
viewed at www.newromney-tc.gov.uk  

 

mailto:town.clerk@newromney-tc.gov.uk
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FULL COUNCIL MEETING 
WEDNESDAY 26TH JUNE 2024 AT 6.45PM 

 
AGENDA 

  

1. APOLOGIES:   
To receive and note the apologies of councillors unable to attend. 

 

2. DISPENSATION TO PARTICIPATE:   
To receive and note any applications granted by the Town Clerk, 
on behalf of the Town Council, for dispensation to participate in 
Meetings of New Romney Town Council. 

 

3. DECLARATIONS OF INTEREST:   
Councillors to declare any Disclosable Pecuniary Interests or 
Other Significant or Personal Interests they may have in items on 
the agenda this evening. 
 

4. REVIEW OF APPENDIX TO STANDING ORDERS (Encs*): 

 To approve amendments to Appendix 2(ii)(a) 2022/23 Risk 

 Management Statement, as circulated to all Councillors (Attached 

 hereto*). 

5. REVIEW OF ACTIONS UNDERTAKEN IN LIGHT OF INTERNAL 

 AUDITORS REPORT ISSUED FOR 2022-23 FINANCIAL YEAR 

 (Encs*): 

To receive and note the Clerk’s report regarding actions 

undertaken in response to recommendations made by the Town 

Council’s appointed Internal Auditor within the afore-mentioned 

audit report, if appropriate. 

6. REVIEW OF EFFECTIVENESS OF INTERNAL CONTROL 

 (Encs*): 

 (i) To receive and approve the report of the Internal auditor on 

 Internal Control Procedures for 2023-24 and note any actions 

 required in light of the afore-mentioned report (Attached hereto*). 

(ii)(a) To note the Annual Statement of Intent on Internal Control 

for 2024-25 was approved on 10th June 2024 (Minute ref: 

059/2024-25(i)(b) refers). 

(b) To note any significant control issues highlighted by the Town 

Council’s appointed Internal Auditor in respect of 2023-24. 



(iii) In light of the above, to confirm the effectiveness of Internal 

Control Procedures for 2023-24. 

 

7. REVIEW OF EFFECTIVENESS OF INTERNAL AUDIT FOR  

 2023-24: 

To assess the following points and confirm effectiveness in respect 

of the 2023-24 Internal Audit process: 

• Scope of Internal Audit 

• Independence 

• Competence 

• Relationships 

• Audit Planning and Reporting 

8. END OF YEAR ACCOUNTS AND ANNUAL RETURN 2024 

 (Encs*): 

(i) The Council is required to approve the detailed Annual 

Accounts for the year ending 31st March 2024 (Attached 

hereto*). 

(ii) Following approval of the Detailed Annual Accounts for the year 

ending 31st March 2024, the Council is required to formally resolve 

to approve the Statutory Annual Return, including (a) the 

Annual Governance Statement for 2023-24 and (b) the 

Accounting Statements for 2023-24. 

 NB: Once the Annual Return has been approved, it will be 
 forwarded to the External Auditor, together with the final Internal 
 Audit Report and other information required, for external audit and 
 will be published on the Town Council website. 
 
 The Statutory Period for the exercise of Public Rights to inspect 
 Annual Town Council Accounting Records for 2023-24 will then 
 commence on Thursday 27th June 2024 and conclude on 
 Wednesday 7th August 2024. 
 
 
NB: Reports or notes of the Personnel Committee will be considered as Private & 
Confidential as they concern staff matters; and all legal or contractual information, 
documents, agreements or reports may be considered likewise.   Other items may 
be considered as private and confidential if the Town Council deems that it is in the 
public interest to do so.  
 
Deputy Town Clerk and Responsible Financial Officer – 20th June 2024 
 



AGENDA ITEM 4. 

                         Appendix 2(ii)(a)                               

New Romney Town Council 

RISK MANAGEMENT STATEMENT 2023/24 

 

1. Physical Assets 

Risk Control Status Action 
1(a) Loss or significant damage to 
assets 

1(a) (i) Register of assets In place 
 
 
Work still to be 
done 

An asset register has been compiled during the 
re-insurance quotation exercise in November-
December 2012.  
Valuations of buildings, antiques and historic 
artefacts and research into historic costs of 
other assets is in hand. (Where historic costs 
are not available, equivalent replacement value 
will be stated.) 
Photographic library of assets to be added to 
the register is also in hand and progressing 
slowly. 

1(a) (ii) Buildings and street furniture insured 
and values adjusted in line with regular 
valuations 

In place Insurance valuations carried out Nov/Dec 2015. 
Re-valuation planned three-yearly, in line with 
insurance renewal. Next valuation due 2018. 
Advised valuation should be 4-5 yearly; thus 
due in 2020. Overdue as a result of the 2020/21 
coronavirus pandemic; desktop re-valuation 
undertaken in 2022. 
An annual ‘asset walk’ takes place at which 
time, items specified on the asset register are 
confirmed and checked against insurance 
schedule. 
New play equipment was added to the asset 
register during the course of 2021-22. These 
items are non-specified in terms of insurance.  

1(a) (iii) Items on insurance to be checked 
against asset register 

Done  



1(b) Damage / decay of assets due to 
lack of maintenance / attention 

1(b) (i) Regular maintenance arrangements for 
physical assets, including security and fire safety 

In place 
 
 
 
 
 
 
 
 
 
 
 
In place 

Parish Caretaker and Assembly Rooms 
Caretaker report maintenance issues to Clerk. 
Where appropriate, Clerk reports to F&GP 
Committee. 
Fire safety equipment, boilers, portable 
electrical equipment, roof and rainwater goods 
and security alarm inspected and tested 
annually by appropriate qualified persons. 
Annual inspection of leased properties 
undertaken in respect of boilers, roof and 
rainwater goods and mains electricity. Tenant 
responsible for all other safety checks. 
Weekly fire safety, water safety and  Health / 
Safety Checks carried out by Parish Caretaker 
Written Inspection Records developed. 

1(b) (ii) Annual safety inspection of properties 
and play areas 

In place 
 
 
 
In place 

Inspection of play areas carried out annually by 
RoSPA accredited inspector. 
Inspection of Town Hall House carried out by 
letting agent. 
Visual inspection of Maude Pavilion / 
Community Hall carried out routinely by Parish 
Caretaker and any issues reported.  

1(b) (iii) Periodic visual checks of properties and 
play areas 

In place Caretakers check Assembly Rooms on an on-
going basis and report issues to Clerk. 
Weekly visual inspections of play areas carried 
out by Parish Caretaker. 
Parish Caretaker undertakes weekly health and 
safety checks / visual inspection of Town Hall 
and routine walkovers re open spaces. Written 
records now maintained. 

2. Financial 

Risk Control Status Action 
2(a) Inadequate financial controls 
and / or records 
Loss through clerical error 

2(a) (i) Standing Orders and Financial 
Regulations in place with annual review 

In place 
 
In place 

Standing Orders and Financial Regulations 
reviewed and updated as necessary on an 
annual basis and at any such time as 
amendment is deemed necessary. 
 

2(a) (ii) Monthly bank reconciliations checked 
against cash book and statements and signed by 

In place  Councillor Tillson and / or Councillor Davies 
Councillor Tillson removed July 2023. 

Appointments to be reviewed for 2024-25. 



one of two authorised Councillors not 
authorised to sign cheques 

2(a) (iii) Town Clerk or RFO to check minute 
reference against annual precept demand prior 
to submission 

In place Finance Clerk initials precept demand and 
covering letter to confirm checks 

2(b) Loss through fraud, corruption or 
collusion 

2(b) (i) Approval of expenditure and system for 
payments / receipts: 
- Council approval required prior to incurring / 
committing expenditure (Minuted resolutions) 
- Transactions completed between Council 
meetings, including routine payments / 
commitments made under delegated authority 
of the Clerk, retrospectively approved at the 
next meeting of Full Council 
- Non-routine payments / commitments made 
between meetings in consultation with 
Chairman (eg. in emergency) retrospectively 
approved at the next meeting of Full Council 
-Monies received paid into bank promptly and 
receipts issued if necessary 
- Cheques/Online Payments signed/witnessed 
by two Councillors from a list of six authorised 
Councillors and cheque stubs initialled/Online 
Expenditure Vouchers Signed 

In place Financial regulations reviewed and updated as 
necessary on an annual basis and at any such 
time as amendment is deemed necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Councillors Miss Hiscock,Coe, and Mrs Metcalfe 
- Councillors Thomas and Rivers added March 
2020. 
Former Councillor Mrs Metcalfe removed and 
Councillors Rev Cn. McLachlan and Terry added 
May 2023. 
New appointments or re-confirmation required 
in 2024. 

2(b) (ii) Random check of order / payment 
process undertaken at same time as monthly 
check of bank reconciliation by same Councillor 
authorised to check bank reconciliation 

In place Councillor Tillson and / or Councillor Davies 
Councillor Tillson removed July 2023. 

Appointments to be reviewed for 2024-25. 



2(b) (iii) Annual Review of effectiveness of 
internal audit and system of internal control 

In place Professional internal auditor appointed and 
reviews due to be carried out: 
Interim - March 2024 
Final - June 2024 

2(c) Non-compliance with legislation 
on employer / employee liability 

Insurance in place covers all staff and Council 
Members.  
(Fidelity Guarantee in the amount of 
£1,000.000) 

In place Three-year long-term insurance agreement with 
Zurich Municipal renewed with effect from April 
2022. Renewal Due 2025. 

2(d) Non-compliance with 
Department for Revenue and 
Customs 

Regular returns to Inland Revenue by Payroll 
Bureau in consultation with RFO 

In place Real-time information (RTI) processed monthly 
online. 

2(e) Non-compliance with Revenue 
and Customs regulations 

Regular VAT returns made by the Finance Clerk 
in consultation with the RFO periodically 
throughout the course of the financial year 

In place Monthly VAT returns submitted via MTD 
(Making Tax Digital). 

2(f) Inadequate budgetary control / 
significant under or over-spend 

2(f)(i) Regular budget monitoring: 
Expenditure / income monitored against budget 
by Committees at least quarterly and ratified by 
Full Council 
2(f)(ii) Annual review of pension scheme 

In place 
 
 
 
 
 
On-going 

Financial Reports regularly submitted to 
Committees for approval (ratified by Full 
Council) 
 
 
 
Pension scheme reviewed annually 
commencing Autumn 2018 

2(g) Reserves falling below an 
acceptable level 

Regular reserve fund movement reports In place Reserve Fund Movement Reports submitted 
regularly to F&GP for approval (ratified by Full 
Council ) commenced May 2013 

2(h) Non-compliance with borrowing 
regulations 

Financial Regulations 51(d) in place Not applicable Consent to borrow acquired with draw-down 
required to be completed by March 2024. 
PWLB loan drawn down December 2023. 

2(i) Inappropriate use of funds 
granted to the community 

Procedures for dealing with and monitoring of 
grants made by the Council: 
- Formal application form to be submitted 
- Supporting accounts / financial details to 
accompany application where appropriate 
- Monitoring form to be completed and returned 
to Town Council following completion of project 
/ event / purchase 

In place Formal grant awarding policy in place, adopted 
by Council in 2012, together with policy 
guidance and application form. 
Monitoring form drafted and in use. 

2(j) (i) Monitoring of partnership standards and / 
or performance 

Not applicable Currently no partnership agreements in place. 



2(j) Inadequate control and / or poor 
performance / standards under 
grants / partnership agreements 

 
 

2(j) (ii) Recording in minutes of powers under 
which grants are made 

In place  

2(k) Damage / injury to third party 
property or individuals 

2(k) (i) Public Liability insurance is in place 
Children’s play areas visually inspected on a 
weekly basis and annual RoSPA inspection 
carried out 

In place Insurance cover reviewed and renewed April 
2022. Renewal due April 2025. 
Inspections evidenced. 

2(k) (ii) Annual review of land maintenance 
contracts 

In place Contracts reviewed and renewed annually 
and/or three-yearly through quotation process. 

2(k) (iii) Verification of insurance cover of service 
suppliers when contract let 

In place Contracts let on basis of receipt of evidence of 
public liability insurance 

2(l) Non-compliance with ‘Employer 
Liability’ requirements 

Compliance with Disability and Discrimination 
Act 

In place The Council has undertaken all that can 
reasonably be done in regards to the Act: Stair 
lift installed in Town Hall due to nature of 
building and replacement currently in hand to 
further improve accessibility. 
Assembly Rooms assessed as being 
inappropriate for adaptation due to age and 
nature of building 
Review took place in 2019 and working party 
established to consider recommendations to 
Council. Working Party recommendations were 
submitted to Full Council during 2021-22 and 
2022-23 and resulting actions are on-going. 

3. Compliance with Legal requirements 

Risk Control Status Action 
3(a) Town Council business or activity 
not within appropriate legal powers 

3(a) (i) Activities checked by Clerk when setting 
meeting agenda 

All in place The Town Council has re-established its 
eligibility to hold the ‘General Power of 
Competence’ (May 2019). It will be necessary to 
re-declare GPC in May 2024. 
Community Hall and Sports Pavilion project 
progressing under this Power as already 
commenced in accordance with GPC. 

3(a) (ii) Clerk to clarify legal position for any new 
proposal / activity 

3(a) (iii) Clerk to seek legal advice if necessary 

3(a) (iv) Section 137 payments listed separately 
in cash book and recorded in minutes 

3(b) Non-compliance with relevant 
legislation 

Statement of Commitment to Legislation 
reviewed regularly and updated as appropriate 

In place Statement of Commitment reviewed annually. 
Last reviewed 2022. 

3(c) Non-compliance with procedures 
when electors wish to exercise their 
rights of inspection 

Documented procedures: 
- Publication Scheme available online 
 

All in place Publication scheme posted on Town Council 
website. 
 



 
-Minutes published online 
-Agendas displayed in parish notice-boards and 
published online 
 
 
 
 
 
 
-Audit notices and audited accounts displayed at 
Town Hall in line with Audit regulations 
-Completed Annual return published online 

Minutes and agendas posted on Town Council 
website. Agendas also displayed one week prior 
to meetings in two parish notice boards and in 
the Town Hall notice board.  
 
Details (Date/ Time/ Location / Committee) of 
forthcoming meetings routinely published on 
social media. 
 
Current Audit notices displayed in Town Hall 
window in compliance with Accounts and Audit 
Regulations. 
Annual Return for 2022/2023 published on 
Town Council website. 

3(d) Inadequate reporting of Council 
business 

3(d) (i) Timely preparation, distribution and 
display of agendas for all meetings 

In place Agenda emailed* to all Councillors and 
displayed in notice boards and online seven 
days prior to a meeting. 
 
*except in special circumstances whereby an agenda may 
be occasionally posted 

 
Details (Date/ Time/ Location / Committee) of 
forthcoming meetings routinely published on 
social media. 

3(d) (ii) Minute items correctly numbered. 
Minutes agreed, by resolution, at the next 
meeting. Agreed minutes signed by Chairman. 

In place Consecutive numbering of all Full Council and 
Committee minutes commenced May 2013. 

3(d) (iii) Approved, signed minutes filed. 
 
 

In place  
 

3(e) Inadequate documentation: 
- loss, damage, incomplete 
- no evidence to support decisions 
- no evidence of adequate 
stewardship or performance of 
Council 

3(e) (i)Safe storage of legal Council business: 
- Minutes filed at Town Hall / Bound Minute 
Books stored at Town Hall 
- Deeds and legal documents securely kept 
 
 
- Current computer files backed up regularly 
 

In place All current records filed in locked filing room at 
Town Hall. 
Old records periodically archived in Council 
storage space. 
Deeds and legal documents stored in locked, 
fire-proof strongroom. 
 
Regular back-up of Town Council electronic files 
to the cloud. 



3(e) (ii) Documented evidence pertaining to: 
consultations / responses; public enquiries; 
complaints from public; routine Council business 
 

In place All relevant documentation filed appropriately 
at Town Hall 

3(f) Councillors allowances not made 
in compliance with legislation 

Register of allowances paid Not applicable  New Romney Town Council Members do not 
claim an allowance. 

3(g) Town Clerk unavailable Appointment of Deputy Town Clerk In place Deputy Town Clerk to stand in: 
- Annual Leave 
- Sickness / Ill health / Medical appointments 
- Absence for training / meetings / other work-
related  absence 
- Permanent absence whilst position advertised 

Councillor Property 

Risk Control Status Action 
4(a) Bribery / conflict of interests / 
inducements or favours from Council 

4(a) (i) Procedures in place for monitoring 
Members’ interests and any gifts / hospitality 
received. 

All in place  

4(a) (ii) Register of Interests, gifts and hospitality 
kept by District Council Monitoring Officer with 
copies held at Town Hall. 

4(b) Inappropriate action / conduct 
by Town Council / Councillors 

Code of conduct adopted by Town Council and 
all Council Members on appointment 

In place New Code of Conduct adopted by Town Council 
in 2012 in accordance with the Localism Act 
2011. 

4(c) Inadequate risk management / 
poor performance / stewardship by 
Council 

4(c) (i) Risk management procedures in place – 
this document 

In place Risk management statement reviewed and 
updated at least annually from May 2013. 

4(c) (ii) Risk Management Statement to be 
reviewed at least annually and as / when any 
changes to Council business / activity are made 
or other circumstances require it. 

 

Prepared by Responsible Financial Officer: 19th June 2024 

 

 

 



AGENDA ITEM 5. 

REVIEW OF ACTIONS UNDERTAKEN IN LIGHT OF INTERNAL AUDITORS REPORT 2022-23  

 

There were no significant control issues identified in the 2022-23 Internal Audit Report. 

(See Internal Audit Report published on New Romney Town Council website). 

 

Summary 

All current and previous action points are either completed or subject to routine review. 

 

 

 

 

 

 

 

 

 



AGENDA ITEM 6. 

REVIEW OF EFFECTIVENESS OF INTERNAL CONTROL 2023-24  

(i)  

FINAL AUDIT REPORT  

NEW ROMNEY TOWN COUNCIL 

INTERNAL AUDIT REPORT 2023-24 
I am pleased to report to Members of the Town Council that I have carried out an internal audit of the Town 
Council’s records for 2023-24 and have been able to complete the Annual Internal Audit Report for the 2023-
24 Annual Governance and Accountability Return 
 

Members should be aware that the audit tests that I undertook during the audit cannot be relied on to identify 
the occasional omission or insignificant error, nor to disclose breaches of trust or statute, neglect or fraud 
which may have taken place and which it is the responsibility of the Members of the Council to guard against 
through the Town Council’s internal control procedures. 
 

As a result of my audit and my discussion with your Clerk I was able to answer ‘YES’ to the relevant questions 

contained in the Annual Internal Audit Report for 2023-24.  

I would like to take this opportunity to thank your officers for the assistance given to me in the conduct of the 

audit that took place on 3 June 2024. 

PREVIOUS AUDITS: 

External Audit Certificate 2022-23: 

Covered in my interim report. 

Internal Audit 2022-23: 

Nothing to follow up. 

NOTES FROM THIS VISIT: 

During the audit I carried out sufficient work to enable me to complete the Annual Internal Audit Report. I 

concentrated on the trail from the annual accounting statement back to the receipts & payments A/c and bank 

statements while testing transactions to invoices or other supporting documentation. I have also reviewed the 

Council’s minutes for compliance with legal obligations, its general functioning and for mutual consistency with 

the accounts. 

All tests were completed satisfactorily. 

I have nothing further to report. 

Lionel Robbins 
Independent Internal Auditor 

                  9 June 2024 

Lionel Robbins Internal Audit Report – June 2024 Page 13 of 56 

 



INTERIM AUDIT REPORT (Received and noted by Full Council 10th April 2024 Minute 

ref: 633/2023-24 refers). 

 

 

 



 

 

 

 

 

 



(ii) Statement of Intent (Approved by Full Council10th June 2024) 

Appendix 2(ii)(b) 

NEW ROMNEY TOWN COUNCIL     

 
STATEMENT OF INTENT ON INTERNAL CONTROL  

FOR THE YEAR ENDING 31ST MARCH 2025  
 
 
1. SCOPE OF RESPONSIBILITY 
 
New Romney Town Council (the Council) is responsible for ensuring that its business is conducted in 
accordance with the law and proper standards, and that public money is safeguarded and properly accounted 
for, and used economically, efficiently and effectively. 
 
In discharging this overall responsibility the Council is also responsible for ensuring that there is a sound 
system of internal control which facilitates the effective exercise of the Council’s functions and which includes 
arrangements for the management of risk. 
 
2. THE PURPOSE OF THE SYSTEM OF INTERNAL CONTROL 
 
The system of internal control is designed to manage risk to a reasonable level rather than to eliminate all risk 
of failure to achieve policies, aims and objectives:  it can therefore only provide reasonable and not absolute 
assurance of effectiveness.  The system of internal control is based on an on-going process, designed to 
identify and prioritise the risks to the achievement of the Council’s policies, aims and objectives, to evaluate 
the likelihood of those risks being realised and the impact should they be realised, and to manage them 
efficiently, effectively and economically. 
 
The system of internal control will be in place at the Council for the year ended  
31 March 2025 and up to the date of approval of the annual report and accounts and, except for any details of 
significant internal control issues at Section 5, accords with proper practice. 
 
3. THE INTERNAL CONTROL ENVIRONMENT 
 
The Council : 
The Council has appointed a Chairman who is responsible for the smooth running of meetings and for ensuring 
that all Council decisions are lawful. 
 
The Council reviews it obligations and objectives and approves budgets for the following year at its December 
meeting.  The January meeting of the Council approves the level of precept for the following financial year. 
 
The Council monitors progress against objectives, financial systems and procedures, performs budgetary 
control and carries out regular reviews of financial matters and minutes these. 
 
The Council will meet twelve* times in 2024/2025 and monitors progress against its aims and objectives at 
each meeting by receiving relevant reports from Members and the Clerk/Responsible Officer to the Council. 
 
The Council carries out regular reviews of its internal controls, systems and procedures. 
 
The Clerk to the Council/Responsible Financial Officer: 
The Council has appointed a Clerk to the Council who acts as the Council’s advisor and administrator.   The 
Council has also appointed a Responsible Financial Officer who is responsible for administering the Council’s 
finances.  The Clerk is responsible for the day to day compliance with law and regulations that the Council is 



subject to and for managing risks.   The Clerk also ensures that the Council’s procedures, control systems and 
policies are adhered to. 
 
Payments : 
All payments are reported to the Council for approval.  Two Members of the Council from a list of authorised 
signatories must authorise every cheque. 
 
Risk Assessments/Risk Management : 
The Council carries out regular risk assessments in respect of actions and regularly reviews its systems and 
controls. 
 
Internal Audit : 
The Council has appointed an Independent Internal Auditor who reports to the Council on the adequacy of its: 
 Accounting Records 
 Policies, systems and procedures 
 Internal control 
 Regulations 
 Risk management 
 Reviews 
 
In adopting this Statement of Intent the Council will, at the same time, carry out an annual review of 
effectiveness of internal audit. The review is designed to provide sufficient assurance for the Council that 
standards are being met and that the work of internal audit is effective.   It includes, as a minimum, making an 
assessment of each of the following: 
 The scope of internal audit 
 Independence 
 Competence 
 Relationships 
 Audit Planning and Reporting 
 
The Council will carry out the review to enable a positive response to Box 6 to be included in the Annual 
Governance Statement. 
 
External Audit : 
The Council’s External Auditors, Mazars LLP, submit an annual Certificate of Audit, which is presented to the 
Council. 
 
4. REVIEW OF EFFECTIVENESS 
 
The Council has responsibility for conducting an annual review of the effectiveness of the system of internal 
control.  The review of the effectiveness of the system of internal control is informed by the work of: 

(i) The Full Council 
 (ii) The Clerk/Responsible Financial Officer to the Council who has responsibility for the  
  development and maintenance of the internal control environment and managing risks. 
 (iii) The Independent Internal Auditor who reviews the Council’s system of Internal control. 

(iv) Mazars LLP (2022-23 & 2023-24), the Council’s external auditors, who make the final check 
using the Annual Return, a form completed and signed by the Responsible Officer, the 
Chairman and the Internal Auditor.  Mazars LLP issue an annual audit certificate in accordance 
with National Audit Office regulations. 

 (v) The number of significant issues that are raised during the year. 
 (vi) Ensuring an adequate system of internal control throughout the year will enable the Council 
  to give a positive response to Box 2 of the Annual Governance Statement. 
 
 
 
 
 



 
 
5. SIGNIFICANT INTERNAL CONTROL ISSUES 2023/2024 
 
There were no significant control issues raised by the Internal Auditor for 2023/2024** 
 
 
 
The following significant control issues for 2023/2024 were raised by the Internal Auditor:** 
 
(Delete as necessary**) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

……………………………………………….  

Signature of Internal Auditor 

Dated ……………………………….. 

 

…………………………………………………….. 

Signature of Chairman 

Dated  ……………………………….. 

 

……………………………………………………. 

Signature of Clerk 

Dated  ……………………………….. 

 

……………………………………………………. 

Signature of Responsible Financial Officer 

Dated ………………………………… 

 

 

 



AGENDA ITEM 8. 

END OF YEAR ACCOUNTS AND ANNUAL RETURN 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 
 



 
 



 
 



 

END 


