
Cinque Port Town of New Romney 
 

         Town Clerk’s Office 

         Town Hall 

         New Romney 

         Kent TN28 8BT 

 
               Tel: New Romney 01797 362348 

        Mrs C. Newcombe 

              Town Clerk 

                  

 

 

Ref: CN/3005                                                                16th June 2025 
 
 
Dear Councillor, 

SUMMONS TO ATTEND AN ESPECIAL MEETING OF NEW ROMNEY TOWN 

COUNCIL, TO BE HELD IN THE ASSEMBLY ROOMS, CHURCH 

APPROACH, NEW ROMNEY, ON MONDAY 23rd JUNE 2025 AT 6.45PM. 
 

You are hereby summoned to attend the above-mentioned meeting of New 
Romney Town Council to consider the under-mentioned business. 
 
Yours sincerely, 
 

C T Morris 

 
Mrs C T Morris 
Deputy Town Clerk & Responsible Financial Officer 
 
Email: town.clerk@newromney-tc.gov.uk  

 

PLEASE NOTE: The afore-mentioned meeting will be held physically and will 

commence at 6.45pm.  

 
Anyone displaying any symptoms of Covid-19 should NOT attend the meeting. 
 

PUBLIC PARTICIPATION AT TOWN COUNCIL MEETINGS  

 

1. Who can participate in a New Romney Town Council meeting?  

Members of the Public and Press may attend this Council meeting, except at such times as 

certain sensitive personal, legal or contractual matters may be considered in private and 

confidential session, when Members of the Public will be required to leave the meeting. 

 

mailto:town.clerk@newromney-tc.gov.uk


A maximum of THREE members of public may also participate by submitting a question at a 
meeting. The question must relate to a matter affecting the parish of New Romney and/or its 
residents. Each submission must last no longer than 3 minutes in total.  

Any such question should be delivered to the Council by way of a written statement 
submitted by email by midday on the day of the Council meeting - to be read out during the 
meeting. The question submitted should be mindful of the 3 minute speaking time available. 
The reading of the question will allow for any mid-sentence delivery to be completed before 
being stopped at the three minute deadline. If any Member of Public does not have access to 
email, a question can be submitted by email by a representative on their behalf. 

Any such questions should be emailed to: town.clerk@newromney-tc.gov.uk by midday on 
the day of the Council meeting.  

2. How and when do I have to let the council know that I want to participate?  

You will need to give written notice (via email or post) that you would like to participate by 
3pm on the Wednesday before the meeting, providing your name and contact details and a 
summary of what your question subject will be. No late notifications can be accepted.  

3. What happens if more than three local residents want to participate by submitting 
questions to the Council?  

The system will operate on the basis of “first come, first served” as identified by the Clerk. 
You will be notified as soon as possible after your ‘notification of wish to participate’ has been 
received as to whether or not you will be able to participate (by reading out your submission).  

4. What will happen at the Council meeting?  

Your question will be read aloud during the agenda item: Public Questions. If it is possible for 
the Chairman to provide a response to your question at the meeting, he/she will do so. If it is 
not possible to provide a response at that time, a response will be provided in writing – 
usually within 28 days of the meeting taking place. 

Agendas and reports for meetings will be available at least 3 working days and usually 7 
weekdays before the date of the meeting on the Town Council website. Any supplementary 
sheets will be available the day before the meeting and can be viewed at www.newromney-
tc.gov.uk  
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ESPECIAL FULL COUNCIL MEETING 
MONDAY 23RD JUNE 2025 AT 6.45PM 

 
AGENDA 

  

1. APOLOGIES:   
To receive and note the apologies of councillors unable to attend. 

 

2. DISPENSATION TO PARTICIPATE:   
To receive and note any applications granted by the Town Clerk, on 
behalf of the Town Council, for dispensation to participate in Meetings of 
New Romney Town Council. 

 

3. DECLARATIONS OF INTEREST:   
Councillors to declare any Disclosable Pecuniary Interests or Other 
Significant or Personal Interests they may have in items on the agenda 
this evening. 
 

4. REVIEW OF ACTIONS UNDERTAKEN IN LIGHT OF INTERNAL 

 AUDITORS REPORT ISSUED FOR 2023-24 FINANCIAL YEAR 

 (Encs*): 

To receive and note the Clerk’s report regarding actions undertaken in 

response to recommendations made by the Town Council’s appointed 

Internal Auditor within the afore-mentioned audit report, if appropriate. 

5. REVIEW OF EFFECTIVENESS OF INTERNAL CONTROL  (Encs*): 

(i) To receive and approve the report of the Internal auditor on Internal 

Control Procedures for 2024-25 and note any actions required in light of 

the afore-mentioned report (Attached hereto*). 

(ii)(a) To note the Annual Statement of Intent on Internal Control for 2025-

26 was approved on 14th April 2025 (Minute ref: 663/2024-25(ii)(d) refers). 

(b) To note any significant control issues highlighted by the Town 

Council’s appointed Internal Auditor in respect of 2024-25. 

(iii) In light of the above, to confirm the effectiveness of Internal Control 

Procedures for 2024-25. 

 



6. REVIEW OF EFFECTIVENESS OF INTERNAL AUDIT FOR  2024-25: 

To assess the following points and confirm effectiveness in respect of the 

2024-25 Internal Audit process: 

• Scope of Internal Audit 

• Independence 

• Competence 

• Relationships 

• Audit Planning and Reporting 

 

7. END OF YEAR ACCOUNTS AND ANNUAL RETURN 2025 (Encs*): 

(i) The Council is required to approve the detailed Annual Accounts for 

the year ending 31st March 2025 (Attached hereto*). 

(ii) Following approval of the Detailed Annual Accounts for the year 

ending 31st March 2025, the Council is required to formally resolve to 

approve the Statutory Annual Return, including (a) the Annual 

Governance Statement for 2024-25 and (b) the Accounting 

Statements for 2024-25. 

NB: Once the Annual Return has been approved, it will be forwarded to 
the External Auditor, together with the final Internal Audit Report and 
other information required, for external audit and will be published on the 
Town Council website. 

 
 The Statutory Period for the exercise of Public Rights to inspect 
 Annual Town Council Accounting Records for 2024-25 will then 
 commence on Wednesday 25th June 2025 and conclude on Tuesday 5th  

August 2025. 
 
 

NB: Reports or notes of the Personnel Committee will be considered as Private &  
Confidential as they concern staff matters; and all legal or contractual information,  
documents, agreements or reports may be considered likewise.   Other items may be  
considered as private and confidential if the Town Council deems that it is in the public  
interest to do so.  

 
Deputy Town Clerk and Responsible Financial Officer – 16th June 2025 

 

 

 

 

 

 



AGENDA ITEM 4. 

REVIEW OF ACTIONS UNDERTAKEN IN LIGHT OF INTERNAL AUDITORS 

REPORT 2023-24  

 

There were no significant control issues identified in the 2023-24 Internal Audit 

Report. 

(See Internal Audit Report published on New Romney Town Council website). 

 

Summary 

All current and previous action points are either completed or subject to routine 

review. 

 

 

 

 

 

 

 

 

 



AGENDA ITEM 5. 

REVIEW OF EFFECTIVENESS OF INTERNAL CONTROL 2024-25  
(i) Internal Audit Report 2024-25 

 



(ii) Statement of Intent 2025-26 (Approved by Full Council 14th April 2025 - 663/2024-25 - 

Subsequently completed & signed by the Internal Auditor). 

 



  

 

 



 



AGENDA ITEM 7. 

END OF YEAR ACCOUNTS AND ANNUAL RETURN 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 

 

 

 

END 


